oL &@.10m.Gur.Cs. .G sopiisms Bo : 03/2023

aang Be:NP/07/10/02/208

wr&ren OLTEFCFanel LS @D,
QUL&(G LDTSTETD.

WHTPLILIT GROTLD:

: . 2023.01.30.

Qewievrary | wrsTems sevalls LefiLimeny / eeowis sevails LienfliLTenygser

rsTens soel Somss | wrerans soals Soassemd | aowwssdal SigeesEsa

QUL&(& [DTEHTEOILD. ‘ ' :

aiLé@ wisten  QurgEGemauiar  sell S@Efar  Spamd  (pHTEID o_gaflureny

Qsmpemi b smgns — Lfley 2 Gopurjaer Gseves samfluy (MN-1-2006A) sth
L, 1L 186 2 eieneujsepssrar allmamsdpamoatan gL Uflas — 2019 (1) 2023

QILéE Dreran  QETal  SLERET  SeuTEeTTed  SIEIOIISSILILLGID 2013.01.01D Slaglulledlmb s
Qewseiaialls o aiengiorer aLs@ wrstan GurgECramanuia scall Sl SLPOU(BLD (LPSTENLD
o gaflureny  Gem@eomr b  emrs - Uifley 2 Gupurieres Geemen emfluy  (MN-1-2006A)
Comaiiyorans  @doller  gpUT@ssT wHpd  Seuppled  sresdnGssTan | CuopGleTeremiiL
g)‘k%grélasa'r S fuannse Sowars, GOss Groauler gpp L smb I wpod spo 1
e Geips SpF@EPIILOUGD UgeilLlsd o 6en  JeIaICVTEEhESTT ol eviSSIDEnLOSIT T
soLULfL mgser Gewerery, wrsran GUTSECFma @M@, OIL&ES LOTSTGID Bl6Ujj SerlenmeD
203 81d B FLISHILED aar Basred splellEsiLbElSms!

01
02
03

1 DLl FaLl - © . GHMLITEIT

2. Gupurrienenwrery (Warden)

3. 2 gafl Gupurjeeuwrery (Sub Warden)

20 - SOSOIDSEI : 4 :
Coneplss useisefar g 1 Baveiren  Si@leuevFSa laugl  ofleearsdnerinsmet
soLOUfl@ss@h,  spb 11 Beyerer sl 2013 ‘aflen 1S SIDenLOST 6T
soLOUfLoss@n, gnd 1 Baeyeer  Sigieejsdl . 3eig aflen e Slmentos et
sl ULl mss@h CetpmmsnEs sosow Gume. BER ‘ ,

3.0 afleramtiL Ligeth i ’
51 ufismisdeer, Brsppilsmsy s Boanssiu Geen eaemilLgasoe S0l
Qenbad osCuupss @b Liss Geuigl sws  Soanssms sl s rs
“Qewevreny, wrsren GLTgIFCsama %mmé;@@, oI d@ wnsremb, Bev: 393/48,
Ganelled aigl, medeTy, WiTPLILITENND.” aapid  paauflsEl - uas  surelCor [/
wsapeiorer  suted  apapufGor ol sz  Couamipld LIS T
eflenramiLsdan Bppu s dlow sbash meassis0erdienssd LL@IETSTED.

32 ofleramiLisiser  siaii] km@;és@tb 95 2.66)@)&5?@'1 BLg uss G @omaﬁuﬂa’)
« NP/07/10/02/208 » agup SyeLwrers GPUTLH Bwssd @plfied oG
Semremiusiser ol oassiu Cuamqu  Bmgls  gesleel  daegred

doLsstiGupmd  eflevenmiussesd  oflu  ssaeEmen e
flenamiiusisend Errefssiul® e Gerijleo e flu SIVIATHEHSES
SifleflEs LG, . p - '

3.3 eflemramLiLimiEaT @il oasstiu Gauwinqu Bndls degl 2023.0228 G




4.0

5.0

6.0

7.0

8.0

ufi erigdlaeflen  gpenepLwimemb: U arisSmar  smbd  Cerdmud  @eaillair®  LTLSEHED
Cuopurfeewrery  gpiguymd  amsulle  srsag  pereLwTMSmS  BpEE0T)
Coverin_LiiGdapeny.  pereLwneaismg  BlepLliusn@n  Haeumn  peienmsald  glsain
garng FwiLiilsse CoemipLb.

() @Ludles Soanssamsdlamed eaupmesiius Csfu seLwrer S L

(i) Geevgquir@gd Bevmenss sLayss® (Passport)

(iil) Glrevguiquin@d arydl Seiodl ugglyb (Driving License)
Cuop@plini ol gyeuenboraemps  swjnlssssoumd uflstisdsd  aGeammeuflargib
uflaniss o flovw Brsss Gewulieob.

LIfi n&s &L L eRIiD:-

51 (pSSIPODUWITS @uufx_@wa;@g, Garmmnd @;gymwgasm ufl_maf&sa;t_l_amw agien OFss
Couamnquiglevenev.

52 goen ufieTisdser e um_g)g,‘?m@ @G Carpmeugmuller epur 250 guyib, @EMIHE
Cupul L ur_mseEps®s Corhmeusruller dhm 500 QU ULGE@ ISTEISSIND SIebSeTaT
apsCaurm SicFd Sewstioralan Geisdl srass’ oeaullmea “Gewererny, wrasTem
GurgisGsmer  GmansGp, eIL&EG wrsrembd” o QUUGESE wmpluTens HLTed
SIIIVSSSleD WTHDHE emquieurn Ceisgise Couemwiid.

53  oflawemiugmfl sressiLoenuia  Bppun  rdeow  sbeisd  oessisGsmaiensH
LWeTensT@h. Désiembd Bery OeeudSULLIOTI LIS GG a;t_:_mg,mg; Coumy gand
Ul g3 wn{_r)g)a;w @Lquungd

Siind] Sl evL :

SlememiLmseT  peprLQuITS S ls@h SIOITEELs@, LEE wreran GurgEGrme
YememsGip  Gewerenflomed — LflowFssTear  Sepiod] Sl @I aIEEILIGID.
steieumpruileud, LfLFTTSSIGWITHeauBSGL Ufl wFsaTar JIod] QLML UPRIGSOTAIH ST
ufl engs@s ComhmIeusHETET FHe SMBMIDSMETUD Ljss) CFwigeienty aaugsHaTer Framy)
QDR CIBUGIL ST, GBS - STremEGaiar  SuqlenLuiled, UfloFs@s  Carmmeuspaerer
SOEDIE6N6D - IDTHYD  GHULGID  GILemsuld  selasdlh Oareaiapgsed Cawnd.  Guoab,
ufinsd@s Comppid Siieeiser ufias Guburrmaramsd srisefla sGumiLIkESdT
o MIBlL@SSLILLL  Sie@wdl SLoLsmas  swililsssd  Couanipn.  oSsosL  Sieind
SloLser  Geerwe Ul weses Csrip  Alwefldsiwr irg.  aabraud  Lflsrisg
PGS Ufiomes Hede@s GoUESULSD 3 BILsERSEG pa@Graid  LUfl eFsaTer
Siaingl SiLoL Sl sariGupraligar ey oGLHY Ulaeumd aiurmseErL&r aLsg orerem
@ung,wQ&mm %mamas@@mﬂm Olgweorenme@ aﬂml_&'asasgm_quj auemailled gplailszsd Coremm@ib.
. @&nﬁa;mases &IQSLD,

»  oflameLiLiL uQeIBSlen Lﬂggﬁ?

*  uemb Geeusglulimiiiler srass Lamenuller Q.g}]ﬁuu@ggghu Lﬂggﬂ

*  oflewentiiLn SiehFOlULLL SiehFd Seevsd, Ldle Bewsshd, Fed.

*  o@indl e aiilomauss Ceenqu Gzreovpsd Bevssn (Fax No),

@Duftmera’s@‘é,‘ Corpmidlan SQaOTEEEE, L oFs@s Comppssmquery  Soensses
sovaisared  sruaailglsCaromauiar @@,‘ﬂumu_rw Xllar Uilfley 199 Si@wars BLagsms
ABESLILIL 6D GovemBID.

2 586uwingsisen Ufl;@)&'u_ﬂjﬁi)v Asgluigioispers eaGeamm L gdben o fur  Gorssii
yerallsalled @@pbs LILSD BrpmsE Brous (40%) ofsw Gupmes Gersensed Carem@ib.




9.0 ufiemssg Gompplusen sse UFLFTTSSlSEHD SDSSHTET @ugy@uggjam)m, QUL&@  LDTSHTEmT
goullar o 5FBursyie  Beemuggenorer www.np.gov.k - e@ib paeuflufley Exam &
Recruitments — Result aenp Osmjflar emre urjoeul pgupb aaiCsr®,
seofi . QuupGupy o' Lamenurearg 2 flu Bl sflsrflemmed UFLFTISSBEDSES
@I eudbEILIBLD. ;

10.0 urLggh Lid = ; ! ;
Boaniy 1, Bevemiy 1, Beaoiy I e apeid @i Garener. ( SLlp, pmislevd)

11.0 Guogub, e ég wrsran souula 2 sH0wnsiyjo Gomemugzerorer www.np.gov.lk ereid
@seufluilev Exam & Recruitments — Advertisement  ereyiLd Gsrijflar  sarsepp GPSS
sppPlsosioan Gubmis GerareripQud LIS &, BesppPlsmaar  ghuT@aeTps]
srise gymwsdar | Hmanssamsdies | Slgastsailer £1pé sLeLWTHOID CSTL LW
SIIEEEGS CsAuiL@sgiorod Cal (s GareitariiLiGSlemi 6.

saalssa - Bsspmfléomsular Gumfl epemiselsd gsraug GCaumur® srewLiLIger S0P
QumfBu  CulwmiEsd CauenGOwaLgLea, Buufios sflallssed aped  gHUTH
Qeunnn g eaeiaflwd GgTjLmEea)b aLs@ wreranl GCUTEEFCsma Y@maNEESHWE
Qewererflar SjonenGo BuFlunersn@p. Guoaud, Beiail wsgled gCsaud OseflaBSsedS6T
Couei@Owar  adjuris@iLss,  eLé@ st  GurgiEGree 9600183 (el
uft et fleflar 021 - 221 9939 aaip OGzreeCLs] BasssgIL 6T Q@srjy Gamerereyib.

-

e

d.glmeursyei, FLBpansgan
GFwevren eEweOeIT -

7, ; : IDISITENT ILITHIECFEWE SHEWETUIE )
wraren Gurgly Csamel @mens@ 1P, LA o

QUL &(& LDTSTGILD.




LITL SN L mIgeT

1. SIS (IPEHDENLD ure. Beo (01) w‘ggﬂg’ Suireonise 100 yyeirerilsair
2. samsELH (p»DEID ure. @ev (02) gﬁ?ﬂgﬁﬁi oraer | 100 Ueteisair
3. aflLwr oley : urL Bev (03) g"gﬂl;g) u_lmslgzmlasm 100 yeireflaelr

DAPIAIVS (PDPEDLD

e SgeesEsen UaLppiLGh QNS PODMEE WHDID Iibs Splailar peoLpomL
LwetLn®, e gSl0wrsy e - eiauBG@er Lol sfluimen L;aé%u & pmib  Ggefleurer  wHMID
F(hsHoTar  GPLysseTe  Cursmerssr /| - SeusTailliLjssaer  (paleneus@d - Slwer  wmhmib

eSS flaTe) GUPBIBLILIGLD 2 SSTallAILYg @ H95 eumIMmL SWTHE@ESD Sper  eeebhapL
D‘%’&ﬂé?as@'w oIS Uiled ‘@psg NITSSTAT 6UIGEUMLDSSLILIL (R6IT6N S].

SGSLE (LpEDDEDID

,@gﬂ SIIF  JIISEIGED  LlHmLILIEL BaIGEL(H (PENDENDE6T, LSSHBIG6eT  OFwmLITHE6T
b sans@smans SLELUESSD ugleser  aaLeppled  ellaiamliLgTyisefian Sifleneurs

DQIID] LSSHSE pULDLESILLL UCag SLmwsmenL uppl Gurgioren Spflepeuud
Smevioenwiid GUmmieTenTy eeLg LDOHILIS).




1. Office System | Sub.No (01) | Time— 02 Hours

2. Accounting System Sub. No (02) | Time — 02 Hours 100 Marks

3. Subject Knowledge Sub. No (03) | Time -1 % Hours 100 Marks

Office System

This paper shall be designed to test the candidate’s basic knowledge on office systems adopted in
Government offices and practical use of that knowledge, proper understanding of official
documents and the ability of presenting the ideas / observations in clear and brlef minutes and the
ability of drafting a letter according to an order given to the officer. :

Accounting System

It is expected to test candidate’s knowledge in Accounting Systems adopted in Government offices,
functions of books and records of controlling Accounts.

Subject Knowledge

The employee has achieved sufficient knowledge and competency regarding various tasks entrusted '
to the post. :
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1. Office Systems and Procedure Sub. No (04) | Time — 02 Hours | 100 Marks

Accounting Systems adopted in the | o\ o 05) | Time — 02 Hours | 100 Marks
overnment Offices , :

Office Systéms and Proccedure

| It is expected to test the candidate’s knowledge of Office Systems practiced in Government offices
~and his / her ability of practical application of the knowledge.

Accounting Systems adopted in the Government Offices

Itis éxpected to test candidate’s knowledge in Accounting Systems practiced in Government
offices, books and records controlling Accounts and orders and instructions of the Treasury issued
in relation to that and his / her ability of practical application of the knowledge.
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1. Establishment Procedure and | gy, NG (06) | Time—1% Hours | 100 Marks
Procedural Rules :

2. Public Finance Management Sub. No (07) | Time —1 /2 Hours

100 Marks

3. Current Trends ; Sub. No (08) | Time — 01 Hour 100 Marks

Establishment Procedure and Procedural Rules

This paper shall consist of a part containing questions to test the proficiency of the experience
gained on the knowledge of Fundermentals of Office Systems, their importance, written
communication, documentation and compiling formats -and . office activities and another part
containing of questions to test the knowledge on practical knowledge on maaters contained in
Volume I and 11 of the Establishments Code and Volume II of the procedural Rules of Public service

Commission. ,

Public Finance M’anage‘ment

Itis eﬁipectedto test the candidate’s knowledge on the subjects in Government Departments, Offices
and Ministries such as Financial Control, Custody of Public money, Revenue and Payment, Budget
‘Estimates, Supply, and Services (Basic knowledge on Board of Survey and store keeping, Financial

Regulations and Auditing and basic Banking practice)

Current Trends

This paper shall consist of a part designed to test the candidate’s knowledge on current, local and
International events and a part designed to test the candidate’s knowledge on new trends on office
Management, service delivery of Public sector and good Government.




